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@ CNNC+

Enhancing VET National Networks : ) ) ) )
through Ecoinnovation *Note: Please click on any of the titles in the index to directly access the content

« Starting

« Access the platform  Public Sections
« Registration . About.C.op

. Welcome Homepage E:?I'e'?'q'thm

« Side Bar and Footer . —yEvents

« Main Navigation Menu

®
greend> o Collaborative space o :"

- Public sections +  VET Teams
& « Learning Scenarios
- Private sections ," . NationaI.Chapters .
e Collaborative space e * International Cooperation
e Personal space....................,... =
e ¢ Personal space | (ma

 Important details - Messages

* Notifications
« User profile
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Click on the Register button on the
upper right side of the screen and fill

@4 CMMC+ grecisTrATION e

Enhancing VET National Networks :
through Ecoinnovation About CoP  Eco-Digithon ~  Gallery Events Contact

Q & Login Register

2S5 EN ~

The platform is intended for connecting people from different backgrounds and interests, and
therefore you must register according to your role. Account Details

If you belong to a VET Team that is going to compete, whether you are a teacher or a student, Username (required)

you must register by following the steps below: e

1° You will have to enter the account details:

Emal Address [reguired)

« Username: You will have to follow the formula [Country Code][Team
Assighed Number]-[First Name][Surname/s].
E.g.: ES09-GracielaSanchezVicario.

Choosa a password (reguirad]

IKAdkmmd sy n

« Email Address: Enter your email address. _

« Choose a Password: Try to choose a secure password, we recommend Hue The pessard '-"‘-":' bie-at feast twalve charactars "'-I; inl--ﬂw
. . . ° ° 1 ‘-Irl’nl‘;(—'_ USE L O e Chse BEThars, mamnacs, anc symbeieae
using one that is automatically generated by your server, so that it is less P o ’
likely that someone will be able to figure it out.

61T TR N

Funded by the European Union. Views and opinions expressed are however those of the author(s) only and do not necessarily reflect those of the European
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Click on the Register button on the
upper right side of the screen and fill
out all required fields to start the

@4 CMMC+ gecisTRATION

Enhancing VET National Networks

through Ecoinnovation About CoP  Eco-Digithon ~ Gallery Events Contact Q& Login Register El EN ~

2"d You will have to enter the account details: ]
Profile Details

® Name Mama {required)

« Organization: Name of the educational establishment (VET Center) you |
represent.

Tieg freld dnay de seeh by Everyone

+ Country: Remember to introduce it in English. Drganization {reyured)

+ Role: Here you should choose a role depending on whether you are a

teacher or a student (in the case of VET Teams): This field may be seen by: Everyona
> Teacher Country {requirad]
» Student '
» Other

. . . . . . . . . . This field may &e seen by Everyone
An email with an activation link will be sent to the email address indicated during your

registration. Please, open the link and your account will be automatically activated. A welcome B
email will be sent to your email address with the link to access the platform through your mukia

personal account. | |

Tips: Please, check the SPAM folder in case that you haven’'t received the registration This flelel may be ssen by Everyone
message. If this doesn’t work, contact the technical support: enneplusplatform@gmail.com

Funded by the European Union. Views and opinions expressed are however those of the author(s) only and do not necessarily reflect those of the European
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Enhancing VET National Networks
through Ecoinnovation

Welcome Homepage

The welcome page is the first
page you will find when trying
to access the website
‘https://cop.enneplusproject.eu/
" and provides a  Dbrief
introduction to the project, so
that its objectives are generally
understood.

Two buttons are also provided,
one of which takes you to the
official website of the project
and the other to the section of
the same platform where the
Eco-digithon methodology is
discussed.

.~ - *
> € J

- - A
4 ENNEPLUS COMMUNITY OF

ENNEPlus
Community

Walcoma Te EMMEFns Community of Fractice
Wisde = 1o L grami(p ol PYaTacs PAETOrI ok el bergs: e

Amwal tebire

1o yeu Pave &y deubts abaut the eperation of the platfors, downlosd tha User Manual 2 57

¥

The homepage also includes an Announcements
section, where you can find relevant news or
information about the project, the platform, the
Community of Practice and the whole Eco-Digithon
process that we want to communicate to all members
of the platform.

You can also download the guide for users in the
button below.

Funded by the European Union. Views and opinions expressed are however those of the author(s) only and do not necessarily reflect those of the European
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Side Bar and Footer
CNMNMC+
=

The sidebar and the footer will always accompany us throughout the website, except on the homepage,

Enhancing VET National Networks in the personal space and in the private groups corresponding to the different collaborative spaces.
through Ecoinnovation

ANNGUNIETIENL
Side bar .

In the sidebar we find different areas that provide us with relevant information while we browse the

website, such as: ———

« Announcements. Where you can find relevant news or information about the project, the
platform, the Community of Practice and the whole Eco-Digithon process that we want to Who's Onkne
communicate to all members of the platform. “

« Upcoming Events. \Where you can see the date and time of the next events that will be published Recensly Active
on the platform and that may be aimed at part or all of the members (for more information on the o
event click on it and you will be redirected to all the available info). oG

« Who's Online. Where all the people connected at that very moment are reflected. mE

« Recently Active Members. Where all members who have recently connected are listed, in order of
last connection (those who have connected last will be listed first). Recerns aphos

§
¢

« Recent Replies. Where the sender and location of all the latest replies and comments that have
been made on the platform in the groups of which the user (you) is a member are indicated.

g

Funded by the European Union. Views and opinions expressed are however those of the author(s) only and do not necessarily reflect those of the European
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Side Bar and Footer

) CNNC+

Enhancing VET National Networks
through Ecoinnovation

The sidebar and the footer will always accompany us throughout the website, except on the homepage,
in the personal space and in the private groups corresponding to the different collaborative spaces.

Footer

In the footer we also find different areas that provide us with relevant
information while we browse the website, such as:

+ Social Media. Here you will see different icons that correspond to Social Media Members Groups
the social networks of the ENNEPIus project and if you click on @ Newest | Atine | Papulsr oswest | Kt | Bopular |
them you will be redirected to these social networks. In order (from =z B i i A
top to bottom) they appear: the website ﬁ Active 2 rinitm Aga Scanaria 1: Sustainsbin
https://www.enneproject.eu/enneplus/, Linkedln, the YouTube m S,
channel and Facebook. u A SR {1 e I
D ar P s MR
+ Members. Where you can see the date and time of the next events . ?“i"'f""', - T
that will be published on the platformm and that may be aimed at n ' Cosperation
part or all of the members (for more information on the event click - T e R
on it and you will be redirected to all the available info). e N
W B

* Groups. Where all the people connected at that very moment are
reflected.

* Gallery. Where the images of the Community of Practice, the Eco-
Digithon and the project in general will appear as they are uploaded
to the platform.

Funded by the European Union. Views and opinions expressed are however those of the author(s) only and do not necessarily reflect those of the European
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@ CNNC+

Main Navigation Menu

Enhancing VET National Networks
through Ecoinnovation

Through the main navigation bar at the top of the screen you
can access to the different sections of the platformm. Some
pages are public (About CoP/Eco-
Digithon/Gallery/Events/Contact/ Search) and others private
(Collaborative Space and Personal Space).

Click on to
directly to
sections

access
these

@ crre. ENNEPlus Community of Practice

DS LN, DaO BN o DO Mgl DO

Contaey S ~ Q

® 6 6 OO

Abour CoF  Ede-Digahan Collabarative Space = Gallary

\ 14 224 ©

.-ERE*H:".'-E‘I

o

—l
°

About CoP

N

Eco-Digithon

W

Collaborative space

Gallery

Events

;oA

Contact

Language

Search

6
7
8.
9
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@ ehhc-l- 1. About CoP Back to MENU

-~ _ , This is an informative page about the Community of Practice (CoP),
Enhancing VET National Networks . . . . . . .
through Ecoinnovation its significance in the ENNEPIus project, its structure, main goals and
CoP Governance.

— « Definition

« Significance of CoP in the ENNEPIlus Project
e « Structure of the community
——— ———— - CoP governance

............ :
St e f-‘ 4 national chapters
Educstion and
e Tralning (VET)
Social learning spaces
._'_ g~ ,°._
%
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@/ chhc_l_ 2. Eco-Digithon o NG

. , This is an informative page, where you can find all the information about
Enhancing VET National Networks L .= . .
through Ecoinnovation the Eco-Digithon (definition, methodology, calls and application).

@ enncs ENNEPlus Eco-digithan Methodology

e T S degeles Comilinirg [hred ot of Thie Towr poontes of (e Erasmus: proprammae, i BioDiEnen & dogsaly aligresd with ki
) S ki Bediie Syrofman Union strabepes and pol des, proving 1o b = relievant itlative for achisving e gaali of tha Europaan Grean Daeal (S0
st Dgicn!l Aperada Tor Curd e, ard The Suregean Irnpamies agenda
Abaut CoP Collaborative
Click Brre in downlnsd vy Pall version of the Fon-Digithon Wi nlogy b Cl |Ck| ng on th |S button
15t Edition allows you to
L expected ta grganiie 3 Eeo-Dighthen edsons, arne in 2025 and ane in 2026, i each Countny represante i the ENNER S dOWhload the Eco-
Challenge-aased aroject: =y, Snam, Fortuga and Asina The 025 aditon ¥l b open sien 1o wams from dsterart ELF and exira-EL Courgnas .. h h |
Learning Scenarios Digithon Methodology
Applications for the first round of Eco-Digithons are open from tha 307 of September 1o the 200" of Decembar 2004
OERs
Modeis Apphy with yaur toam for tha Trst Edition of the Eca-Digithon! > Clicki ng on this button
takes you to another
Closed the applications for the first round of ENMNE+ Eco-Digithons web page with
The drop-down menu give instructions on how to
access to dedicated content apply for the Eco-
related to the Eco-Digithon Digithon.

competition

Funded by the European Union. Views and opinions expressed are however those of the author(s) only and do not necessarily reflect those of the European
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@ Chhc"' 2. Eco-Digithon ok to MENG

Enhancing VET National Networks 1St Edition

through Ecoinnovation

Clicking on ‘Ist Edition’ takes you to a page that gives brief and concise
information about this First Edition of the Eco-Digithon and talks about
the other two sections that can be found in the ‘Ist Edition’ drop-down
menu.

About CoP  Eco-Digithon

VET Projects

1st Edition
Challenge-Based

Award-Winnin
€ Learning Scenarlos

projects

OERs

Role Maodels

- Welcome to the 15t Edition of the Eco-Digithon!
The d rop_down menu g Ve accCess Theo Dest et itooe wal Sabor phace |6 the currert ywar 2008 el val resdl 6 four National Ece-Digithon. nne per partcpaling
to VET projects participating in country [Astria, IKaly, Portugal and Spae in which there wil be 2 celection af winners a0d the best project of sach
t o e . country will be awarded with a trip to Speflo, Umbria Regon (Italy). te attend the YO Edition of the Socia Hackathon
the 1t edition of the national Eco- umbeia
Dig ithon Com petitions Maave, vit thw YEY Prodects o ctioe to trost the VET taarms and thr progect Tor thin Nt sditicn of the Eco-Dgrthan
Ao, orce each Nations Eoo-Digithor = heid n the Award-Winning Projects =aomon pou Wil Bind the wanreng progects and
pota vkl be able 20 scomny e RO gocimmment 10 which the deve ped sieg |y prese reed
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2. Eco-Digithon

@4 chhcll' 1st Edition Back to MENU

Enhancing VET National Networks
through Ecoinnovation

In this section we have the presentation of the projects that are going to
participate in this first edition of the Eco-Digithon. First there is a brief
introduction and below we find 4 buttons, each one corresponding to a

VET Prejects

T8 VET Sanmms seimetnd bn partsrapens i th Fead Bdtem ol the BrnDgahvan fot vl Lor 5 o 0w Aasiniae ety

R R VU S TS GO T O SOe D it participating country (Austria, Italy, Portugal and Spain), and by clicking on one of
by b 0 1 5. o, 1 i e ek g these buttons we will access a page with the presentation sheets of the VET
S o e e s o ety teams of that country that have been selected to participate in the 2025 Eco-

N ‘ ’ @ A Digithon. The presentation sheets have the following appearance:

S
w —
Austria Italy Portugal Spain
PT - Group 1

1) Project title
+ et Tk ! 2) Brief description of the Group
S 3) Linked CBLS

+ ke Trobange S Laare ng Sowrmeme EELY

_lt_..-#-'i:#'.‘l-—l-mr:l’..-un'-crﬁll . 4) SDGS
ihoeetin 5) Final project
g 6) Images

M Images Found!
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2. Eco-Digithon

@4 Chhcll' 1st Edition Back to MENU

Enhancing VET National Networks
through Ecoinnovation

In this section you will find this and 3 other N N .
entries with the same style, 4 in total, one PﬂrtugUESE AWEI’d-Wlnnlng PrﬂJEEtS
for each participating country (Austria,
ltaly, Portugal and Spain). Here we see
that, in the case of Portugal there will be 3
winners of the National Eco-Digithon that
will be classified in first, second and third
position, so these three winners will be

indicated as shown in the image, with the
team number, with a gold, silver or bronze
medal icon and uploading the final
memorandum of the project that can be

downloaded by clicking on the Adobe PDF PT - VET Team PT - VET Team PT - VET Team
icon. [n°] [n°] [n°]

Funded by the European Union. Views and opinions expressed are however those of the author(s) only and do not necessarily reflect those of the European
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2. Eco-Digithon

@ Cth'l' Back to MENU

Enhancing VET National Networks Challenge-Based Learning Scenarios

through Ecoinnovation

The page of the CBLS introduce you to the concept and use of
these 10 learning scenario developed within the framework of
ENNEPIus Project.

If you click on the tab Eco-Digithon, you can
also select the ‘Challenge-Based Learning
Scenarios’ (CBLS) menu section.

If you click on each of the 10 CBSL, you will have the chance to go
through the Abstract, the Project outcomes, stategies of

problem solving, OERs ,etc,, related to the selected scenario.
About CoP

scenano 1: Sustainable Transport

1st Edition v T3 :
Chﬂ"engE—Ba Sed ‘ b ren Fasa Saapy Dan G0N '.:'-‘;::x':'::::r:;"
Learning Scenarios ,

qy 5 B s
OERs

Role Models % ot By

—— e A | K D e -

R L -

Bhme v ve o e g -

S Warer o Mirun gty 10 (wywmeeeg Saenr Grany Matsag Mo s -
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2. Eco-Digithon
ARRA |
= OERs (Open Educational Resources)

Enhancing VET National Networks
through Ecoinnovation

Back to MENU

\)

« The OERs page introduces you to what Open Educational

If you click on the tab Eco-Digithon, you can also : ‘ _ :
select the *OERS’ (Open Educational Resources) Resources are and explains their role in the ENNE+ project.
menu section. '
Emiroumsestal

ATV E PRl eSS

About CoP  Eco-Digithon

b Probecling Blodiversiy A 5 [ L
in Foessew ahie Energ : Ciarcmlar BT }..J..::"FI::.IH-
Fower Flanit= Exnonmy - v e oz

15t Edition ~
:)F Challenge-Based ‘ ‘ » | By clicking on one of the buttons, any user will access to the
Learning Scenarios selected OERs divided per each Learning Scenarios.
OEEs
2o Modete * Likewise, we can find a call to collect i tor the submission on 15 January
Ope OERs; however, for this first edition of T
the Eco-Digithon, that initial call is

already closed.
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2. Eco-Digithon

Z Cth"' Back to MENU

Role Models

Enhancing VET National Networks
through Ecoinnovation

If you click on the tab Eco-Digithon,

* In this section you will first find a link to join as a Role Model in the ENNEPIus
you can also visit the Role Models

project, as well as a brief introduction to what it means to be a Role Model.

section.
About CoP | Getin cantact with the ENNEPILs taarrt
Are
o5 1st Edition ~ !
y Role Models of ENNE+ project
Challenge-Based
We _ .
Learning Scenarios
ca? i, * In addition, short videos present the Role Models who are currently involved in the
S0OIL 5 1

project for each participating country.
Role Models

O
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3. Collaborative space
Y ehhc-l- A s Back to MENU

Description

Enhancing VET National Networks
through Ecoinnovation

In the ‘Collaborative Space’ drop-down + The platform is organized into different collaborative areas with the aim of strengthening the
menu, you will find 4 sections: VET cooperation among stakeholders with common interests and/or language preferences.
Teams, Learning Scenarios, National
Chapters and International Group type Number |Members
Cooperation.

Each VET Team is composed of students and teachers from a
o 28 selected VET school participating in a national Eco-Digithon
About CoP  Eco-Digithon v Collaborative Space will work together in private groups.

Through private CBLS groups, all VET teams participating in

VET Teams the same challenge-based learning scenario (CBLS) will be
Collaborative S’ Leaming Scenarios 10 mentored by technical partners and, if available, by role
. models, OER authors and other volunteer mentors, and will
National Chapters have the possibility to collaborate with external stakeholders.
Interustional

Cooperation . All private VET teams from the same country will collaborate
Y

[ al - i National Chapters 4 internally and with external stakeholders from respective
countries through the national chapters working groups.

Note: . .

. . All members of the platform, including people from all
\/ETt.te.amstpr//:vote gzroup/s c;rekdﬁvged f% ECO'DIQZ?O” International Cooberation 1 backgrounds interested in training methodologies, such as
participants. or extérnal stakenholaers, there are three P Eco-Digithon, as well as in digital eco-innovation, will be able to

possible collaborative spaces, namely, Scenarios,

. i . create connections, exchange ideas, etc., through this space
National chapters and International Cooperation. g g P

Funded by the European Union. Views and opinions expressed are however those of the author(s) only and do not necessarily reflect those of the European
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@ Chhc'l' Private Groups Back to MENU

Enhancing VET National Networks
through Ecoinnovation

Here you will find a brief introduction and a button
to access the VET Teams country participating in
the current edition of the Eco-Digithon.

By clicking on any VET Group button, you
can access to the private collaborative
group, although you will need to request
membership and be accepted first.

Only members will see the content,
allowing each VET Team to work privately
on their project.

Each of these VET groups will be composed
of the teachers and students forming the
team, representatives of the local
community involved and the moderator

Teams Nuboy hmes

Austria

= -
n.u-,

Portugad Spain

representing the VET partner in the
o respective country.
By clicking on any of these buttons you TR
will be redirected to the VET teams of |
each country l

This button will give access to a password-protected video-conference tool,
the functioning of which will be explained later.

Funded by the European Union. Views and opinions expressed are however those of the author(s) only and do not necessarily reflect those of the European
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3. Collaborative Space

@ Chhc*' Private Groups

Enhancing VET National Networks
through Ecoinnovation

Back to MENU

Here you will find:

A button that will allow us to access all the information about each of

Challenge-Based Learning Scenarios (CBLS) )
the scenarios.

» « Access buttons to the collaborative space for scenarios.

»

Collaborative Spaces for the Scenarios

By clicking on one of
these Scenarios, you
will be asked to request

£ St ol Sag v

1L Setnmdde 1 Gowsn Comitinitos 1 Beove s Kang 4 Lyiwrmment s
Tiawpert LTI Chae (VTR membership
.
—t 18 S0 3y
T Clealet Lowan L Vlisne Somady LA PTTTT ) | . I8 Langansbag Wane
[T Qualay

* Access to video-conference tool, which will ask us for a password that only some
members of the scenarios will have (technical partners, role models, OER Authors, other
mentors and the teachers and students of the VET Teams that are part of these groups).

il Video arnnee for Menioring

Funded by the European Union. Views and opinions expressed are however those of the author(s) only and do not necessarily reflect those of the European
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= ehhc+ Private Groups Back to MENU

Enhancing VET National Networks
through Ecoinnovation

In this section you will find a brief introduction and a general view of the National Chapters groups created for each participating country

in the Eco-Digithon.

Aunstrin Ttmky Partugal Spain

O O =3

4 NATIONAL CHAPTERS

Portugal CoP

Private Group
Active 7 days sgo

Group Type Portugal

Request Membership

Note: You should request membership and be
accepted. You can’t access the collaborative

By clicking on one chapter, you can access to the collaborative group
space unless you are a member of the group.

created for the members participating in the Eco_Digithon and their
national stakeholders as well as any person interested and join the group.

Funded by the European Union. Views and opinions expressed are however those of the author(s) only and do not necessarily reflect those of the European
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= Chhc-l- Private Groups Back to MENU

Enhancing VET National Networks
through Ecoinnovation

In this section all the members of the ENNEPIus Community of practice are invited to

join to share ideas, information, new tools, researches... everything that can be
useful on eco-innovation!

Also, this space presents the perfect opportunity to establish connections and
networks with people from all over the world who are interested in digital eco-
innovation and the generation of change through new educational models as well as
in any of the proposed scenarios and projects presented, so that future collaboration
opportunities can be created in any of these areas.

Everyone has to request to be part of it!

By clicking on the International
@ Cooperation button, you can access

to the private collaborative group,
although you will need to request
membership and be accepted first.

Funded by the European Union. Views and opinions expressed are however those of the author(s) only and do not necessarily reflect those of the European
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= Chhc-l- Private Groups Back to MENU

Enhancing VET National Networks
through Ecoinnovation
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Once you have accessed to the private group of a collaborative
space, you must send a request before becoming a member.
Remember that you must be a registered member to request
groups membership.

Scenario 7: Circular Economy

Private Group

Active 3 months sgo

Group Types Austria, Italy, Portugsl, Spain
NOTICE: 1f yous request to (oky this group, your feqoest wil e crocescad wienin 2028 hours

Request Membership

)

By clicking on Request Membership button, a
notification will be sent to the group moderator. Once
the moderator has accepted your request, an email will
be sent to your personal email address.

ity  Members & Collaboratrw Documwnts Documents Mewages

You can leave a working group at any time,
by clicking in the Leave Group button

Note: VET TEAMS collaborative areas are devoted for Eco-Digithon participants.
For external stakeholders, they are allowed to join to the SCENARIOS, NATIONAL
and INTERNATIONAL CHAPTERS working groups.
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Once you are member of a working group, you can access the collaborative space, which offers different functionalities and tools to allow
collaboration among members.

Let's take a look at the main menu and explore all the possibilities

1. Home
2. Forum
Home Forum  Activity  Members @ 27 Collaborative Documents Doouments  Messages 3. ACtiVitM

4. Members
Click on the following elements to

Bear in mind is that this directly access to their corresponding 5. Invite

explanation is the same for sections
any private group in any
collaborative space, as 7.
they all have the same

features. 8. Messages

6. Colaborative documents

Documents

9. Videoconference
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o Hatwe F Bt 1 Collaborative Do m= D s M
In the Home tab, you can see if there any SIS R NS e s i o

announcements or upcoming events.

Only the administrator of the page can publish

announcements and events, however you will Annoucements

have the possibility to communicate, through a

private message to any moderator or directly to 'wﬂ;amﬂ To ENMEPIus Community of Practice
the administrator, any event that you find of

interest in relation to the main topics dealt with
in this Community of Practice. Upcoming Evenis

E There are o ECOMIngG avents.

Usernarme contalng

Busemame
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Through the Forum tab, group moderators will share important announcements and information for group members, although any member can

respond to these main posts and open discussion or comment.

The Forum tab is organized by topics. In the main page, you can see all
active topics with information on its activity (member who started the

topic, number of participants -voices-, number of posts, and the date and
author of the last post).

Private: Scenaria 7 Circular Economy

Thes Foan e ey 5 Daparss ] WIS LT LR <4 agn 11 Fod i g el i et

Vampdnny = fopees = 1 Hormugh. =Dt S bksd]
@ g Cilrdy Padly L Padl
Avallaldity for menforiag ! 1 4 carym, 3T hourn g
) sl
Serred Ty il nebarroaTdes
— Whe will be part of this greup? L 1 1 dem, 73 hours 30
i Feslarsd b

Frwrred = il Pnalaretdan

You can subscribe to
the forum by clicking
on ‘Subscribe’.

You must first select a topic
and then write a comment
or reply
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Creating a hew Topic Create New Topic in “Private: Core_group™

The moderator/s can start a new topic throggh jche Create New Topic tool. To e e e T i D e L e T
create a new forum Entry or Topic, the following fields must be completed:
« Topic Title (maximum length 80 characters) Topic Title (Maximum Length: 80):
+ Description of the Topic
« Topic Tags
« Topic Type
+ Topic Status .
Topic Tags: Open > Default status of a topic. Users can reply and
participate.
Closed > No more replies are allowed. Only
administrators or moderators can change it back to
Topic Type: ‘Open’.
» Norml Spam —-> Marked as uhwanted content .(can be_ done
manually or by an anti-spam system, this website use
Akismet). Not visible to normal users.

* You can choose between ‘Normal’ and
‘Sticky'. Set it to ‘Normal’ if you want it
to appear as any other forum post in

the posting order, or ‘Sticky’ if you Topic Status: Bin > Topic moved to the trash.Can be restored or
want it to always appear at the top, if permanently deleted.
for example you want it to be the most Open ” Pending > Topic has been submitted, but requires
important post and therefore the first moderator approval before posting. Used if content
post that group members see when [ Notify me of follow-up replies via email moderation is enabled.

they enter the forum section.
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Opening an already existing Topic

We will find: Each single Topic can be marked as a
‘Favourite’, so that it appears in our

personal list of favourite topics in our
Forum information: Number Of his topic has 0 replies, 1 voice, and was last updated 2 months, 3 weeks sgo h_',.r! Rebeca.] proﬂle (proﬂle 9 Forums 9 FavouriteS),

replies, number of contributors SO we can read or review it later.

(voices), and the last time the @gq pﬂstigf‘|@
post was updated and by
whom.

Users can subscribe to a Topic in order
to receive email notifications when
there are new replies in the topic. After |
doing so, in the same place will appear
E@ “Unsubscribe’, ano! by clickirjg on it,
users can unsubscribe at any time.

Author Posts

Number of forum entries

i i D ber 3, 2024
currently being viewed ecember 3, at

=TI

S
i

We have created this topic for you to share any issue or suggestion regarding the Forum tool

Date and time when the entry
Thanks for your collaboration

Cear all testing members, ]
was published

A 4
Rebeca
Body message

Moderator
w of the entry.

N\

Photo, name and role of the
user who posted the entry.

Viewing 1 post (of 1 total)
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In the Activity tab, we find a newsfeed where any member of the group can post their ideas, comments, etc., and share any kind of image, video, link or

document. It is a public wall, so all members of the group will see what is posted. You can also mention other users using @ and the username of the
person you want to mention, just like on any of your other social networks.

The idea is that in this section we share in a fiorme . Fonam o Actety | Members 88 inwibe  Colisborstie Doouments  Documents [
more informal way, sharing anecdotes, photos
of scenarios related to our learning scenarios,
etc, so that the members can get to know each
other better and generate an atmosphere that ﬁ
allows them to connect better.

(ST L

Iaiiat's new, E coditardi

Dedicated buttons are available to i
share: B s %

Cancil o= Update

Add a new pos
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In the Activity tab, you can also see the activities of the group and show them according to different categories. You can also respond to other
people's posts or react to them by marking them as a favourite.

N O Search Activity.. You can see the activities by categories — Everything—
{E leonorcardoso joined the group . Core_group Updates
i 4
4 days ago Group Memberships
Group Updates
¥ Comment 0 W Mark as Favourite
Topics
You can write a comment to any reported activity Replies
rebe joined the group ' Core_group show New Group Documents
2 days ago Shiow Group Documents Edits
MNew Docs
¥ Comment 0 W Mark as Favourite .
Doc Edits
Doc Comments

You can mark as favourite
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In the Members tab, you can see all group members within the Membership list

e e e Vi el i W e ey You can see members sorted by the criteria shown
below
You can see the members
of the working group a'n'd Membership List MNewest
search for a specific -
[ &
member : :\ Q e Newest
admin etdanco MaddatenaBuonamico
Oldest

B ECcl T Group Activity

@ 0 @ Alphabetical

RilaBarrosSitva eugeniamirands PatrickFlach
A TN You are allowed to interact with any member, you
can also click on ‘Add friend’, ‘Cancel friendship
: request’ and ‘Cancel frienship’, depending on
a @ h what you want to do regarding your friendship
Mirelia feonorcardoso Ceontardi inside the p|atform‘
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In the Invite tab, only for moderators, you can

see all users that are not members of the « You can add new members to the group, through My Friends and All
group, classified in three categories: Members by clicking on the + button at the right of each name
: : * Then, a new row will appear: Send
Invite Members G BarbaraOjaho @ e
My Friends  All Members Pending Invites @

Invite Members

1. My Friends: show all your Friends that are not My Friends AN Members Pmctnslmm:

members of the group and haven 't been invited to

join (included also in All Members)

E T e e + Click there to send
the invitation with the
option of adding a

i it by oo it Wik message

2. All members: show all registered CoP members that
are neither members of the group nor invited yet
(including My Friends)

3. Pending invites: show all registered CoP members
that have been invited to join but are not yet
members of the group because they have not yet =
accepted the request.
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The Collaborative Document tool allows group members to work simultaneously in the same document

Hame  Forum  Cofabesnnes Documnerre  Members f  wvie Documenss 3

A list of Collaborative Documents
created by any member is shown in
the main page, with information
about the Author, date of creation, e i, o
date of last eition and tags associated.

A Dgon e =

N 3y eEasg ol doms

Fiw s - e Tap

IN this page, any user can:

Higt Pl

1. Open an existing Collaborative Tidle

Document to work on it.
™ Cofpteorac b docursani_pesing
2_ S‘ta rt a new CO”a borat|ve dOCU ment Hullal! The cellsbarmtren dooormerrt snd the fonem are the bwo platior m toois thet slfow colfsboreion

by clicking on Create New Doc. TR
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The Collaborative Document tool allows group members to work simultaneously in the same document

The collaborative documents are Hiiagl .:,.z.ﬂ.mm
specially designed for VET Teams =
to work on their weekly work Core. grau's Docs
reports and projects. ik g 8 005
== by  SeeTn Tap
EAgs g Folrbema broe Fricirn
A list of Collaborative Documents “ Last
created by any member is shown in ‘i d{Ehie s Eea Tags
the main page, with information
about the Author, date of creation, 0':‘5““F"f s o PRI | S |||
date of last eition and tags associated. R e e R s o s =
In this page, any user can:
[ Supparc E.conaardi MNovember Hovember
Deareszs, | have dicked on the be-b-guane s butrons but pothing bappen. when srs thiey™ JE s 18 24
0 Open an existing Collaborative
Document to work on it. D kst i b g Ribsia Mg | uateaka:

Start a new collaborative document
by clicking on Create New Doc.
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Here it is indicated the group
to which the collaborative ) :
documents you are viewing If there are foIpIers created for the collaborative documents of thls‘group and
belong. —[ Core_group's Docs | we click on ‘Hide Folders’, these folders as well as the documents included in

them will no longer be visible. If we click in ‘Show Folders’ (option that will
appear fter clicking in ‘Hide Folders’), these folders and the documents inside
them will be visible again.

You are viewing all docs.
Filter by: Search Tag

Hide Folders

Manage Folders

If we select ‘Search’, a search bar will appear below that will allow us to search by keyword, finding specific documents using terms
within the content or in the title.

You are viewing all docs.
Filter by: Search Tag

If we select Tag’, all tags or categories used for collaborative documents in this group will appear.

You are viewing all docs.
Fileer by: Search Tag

Calendar (1)
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Core_group's Docs

You are viewing all docs.
Filter by: Search Tag

Manage Folders

Hide Folders In Collaborative Documents, folders can also be created to house these documents for classification.

To create one of these folders, we must select ‘Manage Folders’, then an image like the one shown will
appear and we will have to:

e Enter the name of the folder.

Manage Existing Folders
* Choose the type of folder. We will select:

Create New Folder ‘Global’, to create a folder visible and accessible to all users of the platform,;

Mot ‘Personal’, to generate a folder visible and accessible only by the user who created it;

Folder type Global And any name of any group, so that the folder is only visible and accessible to the members of that
Pareit [opticnal) - None - group).

* And in parent we will leave the option ‘None' selected.

Create

* Then click on ‘Create’ to generate the new folder.
* That's it!
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¥ Last
Title Author Created Edited Tags
~ [ Important
[ Sample E.contardi January February Calendar
29, 2025 24, 2025

https://drive.google.com/drive/folders/1yMES5CleGY-vjjBtZWGg_AIRY6oFQOjHb Hi

If you hover over a document, options will appear under
the document title. These options are: Read, Edit, History

and Unlink from Group.

Viewing 1-1 of 1 docs in this folder.
View all docs in Important.

\ 4

Unlink from Group = Removes the document's association
[ Support . o .. | November
5 hed o the b ) with a specific group. It does not delete the document, it e
earests\__fave clicked on the b-i-b-quotg etc. buti] jUSt separates it from the group. :
Read | Edit | History | Uniink from Group
r .
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And if we click on the document, the ‘Read’, ‘Edit’ and ‘History' options reappear.

« If we select the ‘Read’ option we will get a reading view of the document as shown below.

Core_group’s Docs « [ dmportant - [ Sample

arouUpE:

Core_group
Acress: Limited Shiowr Details

Read  Edit  Histony

https:#/drive google com/drive/folders 1yMESSCle GY-v| | BrlWGE_AIRY&oFO|Hb

Hi
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If we select the ‘Edit’ option we will have an image like the e Ty ey
one shown here, in which it is distinguished:

Feds

Sape

Title --> To edit the title

Farmdnk rrbpecicop el iaorbfses . pariioe | il geE

Carrare

Permalink --> Where you can edit the link

Content --> Where we have several options to edit the | (IRl
¥ L] I i I " = - = ]

content (we will explain it below)
- = £ o | |

Associated Group --> Where we can change the private = L. SR R . D .

group to which the document is associated. i -

Access --> Where we can decide who can read and edit the e g e o
document, read and post comments, and who can see the s
history of this document.

Group Folders --> Where we can assign or not this document & find th : ah ind th -

to an existing folder or to one we create at the same time. L b ‘Here’wle Ina the options to An ' here wetin the OptI’OhS
& i Save’, ‘Save and Continue to ‘Permanently Delete’ or

Tags --> To assign a tag already created or that we create at Editing’and ‘Cancel editing’ Move to Trash'.

[E Tags
the same time to the document, which describes or classifies t
it. |

Parent --> Never assign parent.
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And finally, there is the ‘History’ section, which shows all previous versions of the document and allows us
to restore old versions in case of errors as well as to track who made changes and when.

Read Edit History

Click on a revision date from the list below to view that revision.

Alternatively, you can compare two revisions by selecting them in the '0Old" and 'New' columns, and clicking '‘Compare Revisions'.

Old New Date Created Author Actions
O @) February 23, 2025 at 11:51 pm Barbara Ojalvo Restore
O o lanuary 29, 2025 at 11:28 am E.contardi Restore

Funded by the European Union. Views and opinions expressed are however those of the author(s) only and do not necessarily reflect those of the European

Union or the European Education and Culture Executive Agency (EACEA). Neither the European Union nor EACEA can be held responsible for them.



https://cop.enneplusproject.eu/social-hackademy/

3. Collaborative Space

= thC'l' Tabs Back to MENU

Enhancing VET National Networks
through Ecoinnovation

Another section of the main
menu of each private group is

the ‘Documents’ tab.
A repository of documents is Home Forum  Activity Members @ 21 Invite  Manage Collaborative Documents Documents 51 Messages

available in the Documents tab,
where any member can upload
a new document.

It is highly recommended to Documents List

upload documents in pdf

format, as an online preview is Orderby: Newest Category: Al
available for this file type.

Viewing item 1 to 1 {of 1 items)
= A Meeting_ 14 _11_24.pdf (915.7k)
Uploaded by Rebeca on Movember 20, 2024. 13 downloads since then

Documents is intended for Edit | Delete
uploading relevant documents

that provide information of LIPEDRKE & N a0
value to the interests of the “

group.
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The Messages tab is like an instant chat.

You can send messages, including emoticons, and
documents, pictures, videos, etc., in any format.

This ‘Messages’ section is intended to be the nerve
center of operations for each private group, as it will act
as the main means of communication between group
members. For the international groups (Scenarios and
International Cooperation), here is a very important
piece of news! --> The messages will appear in the
language that the user has selected in the main
menu of the platform, so that regardless of the original
language in which each user writes, the messages will
be seen by the other users in the language in which
they have the platform, the translation is
simultaneous. And this is great news! As it allows
communication to be fluid and facilitates the
connection between people who speak very different
languages.

International Cooperation =
25 parficpants L

s g« Mute conversation
BiancaBlsiach
Hello dear international Cooperation people! 1518
S 53 & Clear messages
=iz

a annarela.perra

Mice to meet you here! o5
- A number of different options are
offered for each message and for the

I Copy message text
—

* He . .
Pl conversation as a whole, which are
% Pin Message displayed on the screen.
# Delete
F Report

Please, note that if you send messages within a private group, you will send a
message to the whole group!
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£ ‘Conwersation information

But you can also sent private a a
message to specific : ;
S P International Cooperation

members of the group! N

29 participants

4 @
Muster poreersation Clear mes=ages
Participants

By clicking on the name of the group we
can see the participants of the group, so
that if we click on the message icon of a
user we can send a private message only n

to that user, and thus we have a way to Fobena @
establish  closer relationships with
specific members.

e
|

il

| JUAMPABLD
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' Italy Teams
The platform offers the registered users

that are part of a private group to interact
by videoconferenci ngl Collaborative Spaces for the Scenarios

The tool is available within the

Collaborative Space for the VET teams »
and the Scenarios private groups. %
Frofected: Video-Conference

| Sembme bl £ Oreee Comrrwn ven

A Bewrwwdke Doregy L L vvwrrwnl £ Bhact Fond Sapuds
Awiresan Chas (110

dedn mesling 4 Pracaiting T Chualis Tinansny L Ve Siandry LR TTRN § L 16 Smprnriang W
Zampia Jial Kea: Room Brednrrmy » Headh Qurder
Remrible Taargy
Fover Plan
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To organize a meeting through this tool you need a permission, as it is intended
for specific users.

The user with the password can start a new session and she/he is asigned

automatically as moderator, with the ability to invite others by clicking on the
Invite people icon.

Invite more people

Invite people

3 Share the meeting link fo invite others

ol 00 ot

&2 00 | (P jitsi-01.csn.tu-chemnitz de/meeting/Sa...

Copy meeting invitation 7 invitation

o 4] C

The tool offers different options to
share the invitation link. Any user
with a link to a session previously
started by a moderator can join
directly to the meeting.
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The tool allows to keep parallel sessions carried out by different group of people..To do that, you have
to access to the Participants pane by clicking on the Participants icon (at the bottom, red circle).

The participants pane is shown as a right side bar, providing information on participants and allowing 57 invite Someane
them to create different rooms, by clicking on the button (red rectangle).

Mushnsg prarhmpanis (1)

B Febeca fyou] E = B

Users can add as many
breakout rooms as
necessary. It is possible
to rename or remove
any breakout room at
any time. On the right,
there is an example of Session 1 (0)
four rooms created
(three of them named Rk 8 1)
as Session 1, 2 and 3).

Rebeca [you
R ca [you]

Breakous room ... e nan

Resnamis

Sesion 2 (0) 4

Resrsiie

nse [ERTTWE [ M peAres
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If you are invited to participate in one of the rooms, you must first join to the Main room and then click on the Join button
corresponding to the desired room on the Participants pane. You can also move from one room to another by joining and
leaving them using the dedicated buttons (Join/Leave breakout room).

Eupdcraves Hentals Uipsed Imparially (il E

| Rieliwsrs

{ & Spcioan 2 |1
Maskng part clparts (1) i 1) &

27 lwite Someans

Saihss 7 |0} Mok rosomm [0}
Bessian 1 |0 3 Sassion 1 (¥

Besshan 3 | daiv » Session 3 (9

F.IH h r“ I:I“ ru m

* X %
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The different functionalities of the
Videoconferencing tool are shown in he

right: o, I.?-fi]” ®

et sOrean Sl ng

Performance setfings

Wiew full screen

Direct icons:

« Microphone

« Camera

* Screen sharing
« Open chat

« Raise your hand
« Add emojis Raise your hand

Sevimily Opbons

Start recording

Share vilan
Cls Share audic

Saterd h:a:'k:'_;:nl_lrui
More actions icon («): ! 2

* View full screen

 Record session

* Share videos and audios

» Select background

« Change the security options
 Change settings

Parmicipants stats

Setings

View shorods

i . Maera arsns
ol bl

o

Funded by the European Union. Views and opinions expressed are however those of the author(s) only and do not necessarily reflect those of the European
Union or the European Education and Culture Executive Agency (EACEA). Neither the European Union nor EACEA can be held responsible for them.


https://cop.enneplusproject.eu/social-hackademy/

\)

Chhc-l- 4. Gallery Back to MENU

Enhancing VET National Networks
through Ecoinnovation

=

If you click on ‘Gallery’ in the main menu, you will be taken to a page with two sections, one for photos and one for videos. This is a public page where
we will include pictures and videos of all the process of the Eco-Digithon.

Media Collection

That's why is also extremely important to
share with us pictures and videos!

And also agree with the image rights policy
as well as having signed the image release
form for the activities related to this
project and the Eco-Digithon.
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If you hover your cursor over either of the two images above, you will be given the option to click on either the ‘Photo Gallery' or the ‘Video Gallery'.
IN this case, if you click on ‘Photo Gallery’ you will be directed to a photo section where you will find the photos of the project, which you can select
to view in large.

Photos

Photo Gallery
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If you hover your cursor over either of the two images above, you will be given the option to click on either the ‘Photo Gallery' or the ‘Video Gallery'.
In this case, if you click on ‘Video Gallery’ you will be directed to a video section where you will find the videos of the project, which you can play
within the same page.

Videos

Video Gallery 4

B e ==
ik -— - — ' - a—— .
TR B

::'%.Videos of the ENNEPlus PILOject::‘:ui“.
- \T - am -
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Enhancing VET National Networks

through Ecoinnovation related to the Eco-Digithon and the Community of Practice.
@Er"l!"lﬁ+ Abaur CaP Boo-Digithon »  Gallery  Cvens Cempact Q) = .‘:' E.cantardi E
R m[ FU— Events to be included:
= 1) Trainings
= Upcoming - l 2) Mer)toring sess.io.ns with experts
Here you can select to have all available events 3) National Eco-Digithon competitions
Jariuary 202S displayed either in a list, or by month (by 4) Any other relevant event for the
default the current month is displayed but you Community!
i Jarusry 27 6 1200 m LTCH can access earlier or later ones) or by day (by
27 Training to the Teachers (italy) default the current day is displayed but you can
it iy access earlier or later ones).
Only the CoP
administrator can insert
an event!

| In the search bar you can search for events by
| keyword.
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menan | March 2025 ~

ﬁ T Imam i (0 G PATES

24 25 26 27 28 1 2

3 4 5 6 7 2 o
A calendar view is also available.

10 11 12 13 14 15 16

17 18 19 20 21 22 23

24 25 26 27 28 20 30

31 1 2 3 4 3 G
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Contact

Contact form
Beaima
1 E-mail: enneplusplatiormi@email.cam
2 Ennes website: hitps fwanscenneproject aw/enmeplus ; i
Email ™

Three avenues of contact are available: s Rk

Email --> You can contact us by sending an email to the email address
shown.

b

ENNE+ Website --> You have a link to access the main website of the
project, so you can also contact us through the contact channels listed
there.

GDFR Agresment ~

| SONERNT 10 N ing TN WIDEEE mOeY My S0 D g HeRTmELion B0 ThEy £o8 TR EpDn 10 My iy,

| ST o
i
SRS

Form --> You can fill in the Contact Form with the data requested and
we will contact you as soon as possible either by email or by sending a
message to your platform user account (in case you are registered).

0
Tl o o . . . . e . s
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If we pull down the Language menu, we will
see all the languages into which we can
automatically translate the page. The available
languages are English (default language),
German, Italian, Portuguese and Spanish.

Events Contact ‘ Q = A O

P L
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8.1. Search for content within the platform

If you click on the Search symbol in the Main v Gallery Events Contact v = A
Navigation Menu, a search bar will appear where - S h
you can enter the keyword(s) that can help you find | T e R el G
what you are looking for within the platform. | I
8.2. Search for people within the platform P s o S
6) L 1| Popse et | Pepomr | Mprutesy
If you click on the User Search symbol in the User search v Vesgessars Ariesta W s kibrosiadng

Arthe 1 wwnite ppw

_ Biod vershy In rensnaabie

Footer, a search bar will appear Whgre you can e ——— e s s
enter the name of the user you are looking for. i N SR - '
Amer I l kady Ca¥
At SR merste i Astten 5 bep, 38 rrTasss

-«
€3 1 s
Adctive 41 meestes ag M- Groep 1
p AT 3 Pers 7 ransies

User saarch g Voo end Cosgevanon
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The three last tabs of the main menu are dedicated to the personal space.

In the right side of the Main navigation Menu, you can click on your User
Gallery Events Contact HEv Q||m & . S 9 9  YOU € youry
Name or Photo to access your personal space within the platform.
{l_ﬁ'ﬁ » It also allows you to access directly to the different tools through the
Activity drop-down menu

Notifications and 3 Profile
Messages icons —
are direct links to Notifications
functionalities
Messages
within the 8
personal space Friends
Groups
Settings
? Important notice!!
og Out o .
Within the profile menu, you can access to Legal Documents, a drop-
Legal o -down menu that gives us access to all the legal documents of the website.
Documents We invite you to read each and every one of them, that you agree with the

different policies and legal conditions of the site is essential for the user to
browse the site consciously and safely.
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Through your personal space, you have a general view of your activity within the platform, organized in different tabs. Some talbs are public and
therefore visible to any member of the platform (Activity/Profile/Friends/Groups/Forums/Collaborative Documents). Other tabs are only visible
by you (Notifications/Messages/ Invitations)

You can also edit your profile (in the Prolife tab) and manage your account (in the Settings tab).

« Activity

« Profile
About CoP Eco-Digithon » Gallary  Events Contact She w Q, @ M |Barbara Ojalvo 6 - .
{t’) ) « Notifications
- Messages
.. @barbara-oc : .
' You can access to a detailed « Friends
ACTRAE T Fie . .
>
egplgna’uon on the dl.fferent tabs by . Groubs
clicking on the following elements
 |Invitations
« Forums
Home  Artivity Profile Motifications Messages Fn:rﬂ:lsﬂ Errnupﬁ-ﬂ Invitations  Forums Collaborative Documents Sebngs ° Collaborative Documents

« Settings
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Activity tab: Dedicated to show all the activities within the platform related to your personal account, friends and groups. In this
section you can see all activities and share a post with the whole community through the Personal tab (open by default).

Inside ‘Activity’, also we have different tabs:
foowiy Profle  Roofications . Messages  Friends @88 Groups I Inwimacons:  Forums - Colaborethee Documents  Semings

Personal > The first activity section, where all the
activities related to your account appear. It is a space
where you can share whatever you want, it works in the ' *  Mammons  Fausunies  Frmeds  Grougs
same way as in the private groups (go to this section for

more information). M Netities

Mentions > Where all activity messages from anywhere
on the platform where you have been mentioned appear. . o T
el e, REGECA”

Favourites > Where all activity posts from anywhere on
the platform that you have bookmarked as favourites

appear. B » %

Friends > Where all your friends' activity is displayed (so
you don't miss anything!). = v —

Groups > Where all your groups' activity is displayed (so
you can keep up to date with everything!)
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i ' ' . it : = : e
Profile tab: In this tab you can see and edit the following ctivity  Profile  Notifications ~ Messages  Friends @) Groups @)  Invitations

elements of your profile:

* Name
. Country View  Edit  Change Profile Photo  Change Cover Image
« Organization
* Role
* Profile photo View Profile
Base
Change Profile Photo
o ol il s o e nd g e e Grvtr s M Rebeca Vidal Vidal
Uplond  TakePhoto  fecycle  Delete Country Spain
Organization Innogestiona Ambiental
You can L. <l Drep your file hera
a by giving Role Other
permission to access the Select your file
webcam
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Another section of our main menu is the Notifications section (bell icon)

If we hover the cursor over the icon the box
appears showing unread notifications as Events Contact Sk v Q =

well as the possibility to go to our profile
area where all notifications are located by \
clicking on ‘All Notifications'.

Mo notifications found.

All Notifications

Motifications

Once in the notifications
area of our profile, we
will see a section like s e
this, where two tabs
appear. Unread, where -
all unread notifications

will appear; and Read,
where all notifications
already read will appear.

n ¥ioaa Niave no urread notificatlons.
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bl Lt . @0 Learmng Soenarios Moderators ’ R
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G momming dead Daringes @@ In his gimip we will decuiss the sdminidaion and modealion of e collabomalve Spaces Comaspansng o e Laarming Soenariis. Thank v in

0 Massagas 2, Frigmis e, Giroaps Pmnod Message
advance for your support and coflsboraton] ¢

a Infernationasl Cooperation  dem e

o I
. Tl
If we click on the @ PT - Group 7 S
‘ i maring ¥ F
Messages section, i Guod moming, groue Yo
we will access a B friictinsl
sy 14
chat where we can | 8
. . fuly CooP S Refwca
interact privately () @ o Bianca ‘
with whomever we RN S
i | Learing Scenaiios 16 -0
choose, either W!th a8 Fratided. |
one person or with @& Good moming | thins £ ,,,
fine do put the mes
a group of people.
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Gd mpming dea Dedners a.n This growp we will d&5 cuss the sdminiiraon and modaralion of the cofaboralive Spas CHTasR0rSEng 10 g Laaming Soenaris. Thank v in
advance for your support and coflsboraton] ¢

= Socenanos Mode F g
v a(O)e 3 .
(

(3] ”HH-SB;IBE] [ 2 Frignas ] [ % Girogps ]

a Infernationasl Cooperation  dem e

.q, P by mead vou herg
Ly
(i, I

@ PT - Group 7 7 dapa g
& Good moming grop Yo
wak naed &2 Fel 0 tha

. 1 atischmert

The Messages section

; ; Ity Cal  dp e
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person or a group of people. In the next
slide we will see how to do it step by step.

By clicking on the ‘New Conversation’ icon, =—
you can start a new conversation with a @

=

£» Messages

o2 Friends

In the search bar, you can search for any member of
the platform by their username, any friend, any group
or any message (by entering a keyword).

8 Groups

L®]

)

In addition, we have the Messages, Friends and Groups tabs:

& Messages If we click on = Friends
Messages, all the
International Coopsmation #ormogs chats we are part
W e tnmaul you harel of are displayed
on the left side of a Harii A
e i ™l the  messaging
i L i o FT04- EizabeteSemeda A
B e m) application, =
ordered from top PTO7-CartaCardsg A
.:'Eic:ll:::ln::.ll o to bottom{ from . - 0
the chat with the
ming Scenerins Wl deyn Mmost recent ' RitaBamosSilve £
Good moming! | ik T3 messages or
e B} il e R .
reactions to the
chat with the
oldest updates.

If we click on
Friends we will
see a list of our
friends on the
platform, so we
can select one of
them to start a
private chat with
that person or
click on the
profile icon to go
directly to their
profile.
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If we click on
Groups we will see
a list of the groups
we are part of, so
we can select one
of them to start a
private chat with
that group (all the
members of the
group) or click on
the home icon to
go directly to the
main page of the
private group.
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By clicking on the ‘New Conversation’ icon, you can start a new conversation with a @
person or a group of people.

We are going to see how to create a new conversation step by step:

Step 1 - Select the person or persons who are going to be part of the conversation. A list of our friends appears but if we start
typing the username of another member it will suggest the person and we can select them.

¢ Stari a new conversation L

To: Slart typing fn search memibss

| PT04-ElizabeteSemado
 PTO7-CataCardoso
) =501
@ RitaBarrossiva

T homasw

@§ ravico Flach .
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By clicking on the ‘New Conversation’ icon, you can start a new conversation with a @
person or a group of people.

We are going to see how to create a new conversation step by step:

Step 1 - Select the person or persons who are going to be part of the conversation. A list of our friends appears but if we start
typing the username of another member it will suggest the person and we can select them.

¢ Stari a new conversation L

» To: Slart typing fn search memibss

| PT04-ElizabeteSemado
 PTO7-CataCardoso
) =501
@ RitaBarrossiva

T homasw

@§ ravico Flach .
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Step 2 - If the chat is going to be more than 2 people (group chat), it will give us the option to add a chat subject.

4 St | i oisaesg] e [ ] .-"
Too WfpRabecs - IEmstiG & E

» Subject Cocrdnalion of Chats

Q

fWie a message o san he covarsehon

2 A

Step 3 - In order for the new chat to be saved, you will need to send a first message before leaving.
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Other features of the chats have already been explained in the private groups
section, however we invite you to explore this wonderful tool, which will be the
main and most useful tool to interact and generate a strong community within

the platform, so that you can unravel all its most hidden and fascinating functions.

Remember the key feature of our chat, messages are automatically translated into the language you have
selected on the platform, so those you communicate with will be able to write in their language and you
will receive their message in your own language.

You don't need to understand the same language to communicate!

You will be able to communicate easily with other people from all over the world!

However, we encourage you to communicate in English as well, so that you can practice
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as well as the friendship requests you have.

i @rebecs
In the Friends tab, you can see a list of all your Friends within the platform, — . Gt

By clicking on one of them you can see her/his profile. i v i Wi i i . el e i
g
@barbara-oc ' % @
Artiwe bodays, 1 hour ago . =

redhe alrin Rt aBarrosSidva

T o tionse | |
e o S (s SR

rcrpary  Profile  Friends ) Gious @) Foums  Colabarative Docaments

Ferapnal  Mentions:  Fawplries  Fiends  Groups % @ Q

beonorca'dass Cooantand abfarno

Member Activities ' ' '
B TR T

Note: you only can see those members of the CoP you are friend of, but you can "t search here for other
members.
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In the Groups tab, you can see a list of all the groups you belong to.

By clicking on one of them you can access its collaborative space.

You can see also those groups you have been invited to
S e @) O e B, ST i e T, | e join and are pending for acceptance

Lot Arsve

Memberships  Invitations

L

Group Invites

Core_group Scenarto &: Protecting
biadiversity in renewable
' A energy pawer plants

You have no outstanding group invites.
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In the Invitations tab, you can invite new users to join the CoP platform

Activity Profile  Notifications @3  Messages  Friends &) Groups @  Invitations  Forums  Collsborative Documents  Settings

You can send a new invite
and see also the pending Send rwitas  Pending Invites
invites

Eill aaat the: fesem balow ta mivibe a rew user 1o join this site. Upen submssion of the farm, an emal will be sent to the invites containing 3 limk be socegt yaur

mvitasian ¥ou may alse add & custoem message o the email.

You must insert the emalil Email (required)
address of the user you want
to invite

Add a persenalised message to the imdtation {spticnal}

You can add a message to
the invitation.
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In the FOorums tab, you can see all the forums you have participated in. They are shown in different categories: Started/Replies/Engagements/
Favourites/Subscriptions

Activity Profile  Motifications Messages Friendse Gruupso Invitations Forums  Collaborative Documents  Settings

Topics S5tarted  Replies Created  Engagements  Favourites  Subscriptions

Forum Topics Started

Viewing 8 topics - 1 through 8 (of 8 total)
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In the Collaborative Documents tab, you can see all the Collaborative Documents you participate in.

They are shown in two categories: Started/Edited

Activity  Profile  MNotifications | Messages Friendsa Gruupslo Invitations Forums  Collaborative Documents  Settings

Started By Me  Edited By Me Create New Doc

Rebeca's Docs - Started By Me

You are viewing all docs.

You can also create personal Collaborative Documents
and invite others to collaborate on them. The process
is the same as we have already seen for private groups.

Filter by: Search Tag
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In the Settings tab, YyOu can: General  Email  Profile Visibility  Group Invites  ExportData  Delete Account
1. Change your personal account settings (General) Email & Password

2. Set your preferences for notifications (Email) Update your email and or password.

3. Configure your profile visibility Current Password (required to update email or change current password)

4. See your group invites Lost your password?

> Export data Account Email

6. Delete your account

rebecavidal@innogestiona.es

Click on the "Generate password” button to change your password.
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"‘.? “C» COMOPIGE v Dy Taedh  Diete .v a "“ Ertar i Opim o
Cookies consent banner

About CoP o

When you access the platform, you will see the

typical cookie banner, so you can accept, reject SAPCUMEEMES
or select your preferences for the cookie policy. i e
- N DL L
Lonmmanity of
Pracree

5___-' Manage Consent -
Well, once you have finished
Tin finw/sie Thes B EST g Bvrudics, e (r3ee Dm Ciobeares ok D0Dides 1o  CoOTvmETy o Practus Kott b 3 dears Bas Pestd 08 Uy 4 a4 peeph et Fws . . .
e nch-aczes fevie Wematon. Corsisning ipthese B e et choosing ) cookies  and th!s
Sectmlopes will allow us i prooees dets s as brovsing behasrsur AR (S banner dlsappears, there W|||
o irtisiil 105 24 INE SR, ot OorgenIeg o withe iy Coniant, B TN, . ,
Sy oty g cartain Goghires rif Buieiin bt s it beignes e | always be a ‘Manage Consent
P g St o b B bt A4 et 7 e button that will appear at all
Fumicnensl AR T L FTWGIENG (W NBAVER o TR |0 10 0wt e A O PR BTy . . .
S g o i i sty T S S S ST =
Frefrrences 0O v P Sidone Chesaials 'yshrios amunls St o St v 1
i e e el COPNET, WhHiCh will allow you to
Shmneticn e batusen 19e oantd fioupese RooM MV T4 M8 ORI 3 et B 04T 2 b X X
o e 1 S A £ g < 0 1 e e open the cookie banner again
Mari st - v Erwea 2t o w2 i et rrn ] 1N CASE YOU decide to change
T TS ee 77 your mind and select another
RUJ8 B0 Sy e o S 9  Su el o and oy e S S
Cocas Pl Prcsce Jlstwomd  Lepsd Moles \

o~ -
( AEH -
R - - e L . ." .
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g Crecs DY v Ty L. . . B o
Clicking on this little
Chat Button arrow closes the little
) _ ) ) About CoP tab displayed when you |«
Like the ‘Manage Consent’ button, while browsing the platform, we will always be click on the button.

accompanied by two other buttons that appear together in the bottom left-hand
corner and which say ‘Friends’ and ‘Groups’. If we click on either of them, a small tab o :
will open (without leaving the page where we are) where all our friends and the groups . : v

we belong to will appear, respectively, as well as a search bar to look for any person or ° o
group in the list. This is a shortcut to be able to send messages more quickly to any of
our friends or groups.

Announcemenis

Commarity of
Pracrce

LM vty

T TR Ky b

When we click on a friend or group, we will be redirected to an open chat with that A

person or group in our chat section, in our user profile, so that we can contact the

; Biancadisach A 5P - Group 4
desired member or members. G g Who' Orilng
@ R A %P~ Groap § =
In addition, in this same button we have the possibility to start a new conversation, by i ﬂ
. . ; . SR FTH-ElzabataSenmads A 5P - Group
being redirected to our chat area in our user profile (indications to start a new
conversation given), as well as to go to our profile area directly. PTOT-CansCantosa a SF - Grop 7 Recently Actie
Menbers

P - Grogp @

°'a512l31 A

By clicking on this icon,
you are redirected to

the message area of 4/
your user profile to start
a new conversation.

Clicking on your name
( or user photo redirects

you to your profile. P Recent Reples
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FORMAGAO, COMBLLTORIA, INGYACAD), LoA.

We trust that this guide has proven useful to you!

* X x
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